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"‘ VereinsFee

Keep your general meeting on track

For small and medium-sized clubs. VereinsFee supports your general meeting from preparation to completion, with
deadlines, tasks, documents and templates in one place.

1. Default agenda and responsibilities

Define default agenda items and responsible people, and adjust their order. New general meeting workflows use this list as a
proposal, retaining the responsible person for each item.

<

w
2 Protokoll der letzten GV Aktuar - Nico Beispiel v
3 Jahresbericht des Vorstands Prasidentin - Lea Muster v
4 Jahresrechnung und Revisionsbericht Aktuar - Nico Beispiel v
5 Wahlen und Jahresprogramm Prasidentin - Lea Muster v
6 Antrage und Verschiedenes Prasidentin - Lea Muster v !

2. Track tasks and progress

1 Begriissung und Wahl der Stimmenzéhlenden Prasidentin - Lea Muster

Keep responsibilities, due dates and progress in view. Filter tasks by function, process stage and status, and follow them
through to completion.
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Inhalt Einladung
Liebe Mitglieder

Wir laden Euch zur 12. Generalversammlung am 19. Marz 2027 um 19:00 Uhr ins Vereinslokal Sonnenwiese ein.
Traktanden: Jahresbericht 2026, Jahresrechnung, Wahlen und Jahresprogramm. Antrage bitte bis 4. Marz 2027 an den Vorstand senden.

Freundliche Griisse
Lea Muster, Prasidentin

Documents, communication and follow-up

Prepare the invitation, agenda and other meeting documents in the dossier. Explicitly initiate sending, resolve outstanding
tasks and complete the meeting workflow.

The benefit: prepared and in control

Clear responsibilities and visible deadlines make teamwork easier. Documents and tasks stay together, progress is
transparent, and your committee spends less time chasing updates and searching for information.

Screenshots show the German interface.
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